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        ....شرافت به خرد و ادب است نه به دارايي و نژادشرافت به خرد و ادب است نه به دارايي و نژاد: : ))عع((عليعليامام امام 

Choose the best one (a, b, c or d) 

1-You will need some experience in …………before you can run the department. 

 a. participation b. administration c. community d. deliberation 

2-The …………..of a chairman is to lead and control meetings. 

 a. capital b. echelon c. function d. shortcoming 

3-The government must evolve new ………..to reduce unemployment. 

 a. policies b. emphasis c. illustrations d. meetings 

4-They do not do much………..with foreign companies. 

 a. occupation b. personnel c. position d. business 

5-The government has ………….this part for building a new school. 

 a. allocated b. realized c. supervised d. encouraged 

6-We can reach a ………… on this issue. 

 a. flow b. norm c. consensus d. preference 

7-Governments make laws and the police ………….them. 

 a. toughen b. enforce c. represent d. enhance 

8-It was a lengthy speech but he made only few ………..points. 

 a. faulty b. hazardous c. orderly d. substantive 

9-The classical structure of many organizations is based on……….. . 

 a. accountability b. allocation  c. productivity d. hierarchy 

10-In the public sector, the term ''administration'' refers to those in………… . 

 a. arrangement  b. line function  

 c. chain of command  d. civil service 

11-He advocates a reduction in military spending . To advocate means: 

 a. to avoid b. to contribute c. to support d. to differentiate 

12-The job of a politician is to serve the whole………… . 

 a. colleagues b. enterprise c. community d. government 
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13- He ………….his employer of thousands of dollars. 

 a. defrauded b. supervised c. proceeded d. appreciated 

14-he would not have succeeded in such a risky business if he had not been such a clever………. . 

 a. aide b. generalist c. authoritarian d. entrepreneur 

15-In Britain the Queen is the formal head of state, but it is the prime minister and cabinet 

who………… . 

 a. promote b. govern c. magnify d. overlap 

16-He's moved to another job: it's a great ………….to our firm. 

 a. loss b. status c. subunit d. expertise 

17-There are good chances of ……………in this firm. 

 a. evaluation b. glances c. promotion d. endeavor 

18- The government was short of money because of falling oil………. . 

 a. impacts b. profit c. units d. revenues 

19- The private sector focuses on ……….. . 

 a. social goods b. fiscal control c. due process d. fix processes 

20- He's a strict………….manager and his employees don't like him. 

 a. authoritarian b. professional c. stockbroker d. peaceful 

21- If anything happens to the car, I will hold you………… . 

 a. meritorious b. official c. accountable d. superior 

22- Decision-making on a day -to-day basis will be …………to team managers. 

 a. delegated b. proved c. run d. failed 

23- The employers are considering ways to increase the ………. of the factory. 

 a. guidline b. methodology c. productivity d. items 

24- A group of people authorized to carry out a task is referred to as………….. . 

 a. agency b. applicant c. personnel d. commission 

25-The city council is ………..by the mayor. 

 a. presided over b. dictated c. interpreted d. impressed 
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26-The unity of command, chain of command, and span of control are relevant to 

 the …………model. 

 a. ally b. public c. prime d. pyramidal 

    27- The term ………….refers to the ability to influence a group toward the achievement of goals. 

 a. leadership b. personnel c. practitioner d. hierarchy 

28- A complicated official routine which dominates over most offices in our society is called………. . 

 a. patronage b. bureaucracy c. welfare d. penalty 

29- The executive administrators has a high……….. in organizing activity. 

 a. turmoil b. efficiency c. tendency d. intent 

30-All that matter to him are ………….and money. 

 a. secrecy b. mind-paralyzing c. means d. position 
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