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Choose the best choice (a, b, c or d)

system may have excessive or complicated official routine.

a. beneficial b. bureaucratic c. commercial d. business

2. This committee doesn't have ability for the administration of public affairs.

a. perspective b. communicative c. conductive d. executive

3. The term occupation refers to one's usual or principal work or business. “Occupation” means

b. officer c. function d. manager

4. It seems that there is good of opinion on this issue among them.

a. authority b. consensus c. policy d. corporate

5. If our society is to overcome the unemployment, the government should support
those who actually create jobs.

a. employers b. officers C. entrepreneurs d. bureaucratics

6. The judicial system the law. It puts the law into action.

a. enforces b. ignores c. delegates d. allocates

7. The meeting was delayed because of difficulties. No one knew which step to
take at first.

a. distinctive b. dominate c. procedural d. democratic
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8. A system with grades of authority or status from the lowest to the highest is called ............... .

a. line function b. planning c. procedure d. hierarchy

9. They discussed the of politics between Germany and England.

a. bureaucrat b. bifurcation c. community d. loss

. At the end of each year, accountants prepare a report on the matter of the firm.

a. fiscal b. board c. common d. entire

. The robber followed her and then her of her money by cheating.

a. financed b. consumed c. demanded d. defrauded

. The man received a gift for service to his employer.

a. official b. procedural C. meritorious d. politicians

. The president decided to increase awareness of the problem which affected the
people in general.

a. public b. executive c. policy d. authoritative

. They held a meeting to discuss the substantive matters. “Substantive” means ............... .

a. myriad b. numerous C. genuine d. preferred

. Which of the following is NOT a procedural issue?
a. politics versus profits b. planning and efficiency

c. methods of evaluation d. open versus closed systems

. He was very famous and at the of his career during the last year of his life.

a. position c. potential d. supply
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. He is a logical man and all his employees appreciate him for his ............... .

a. transaction b. position c. rationality d. profession

. The new president advocates a policy of gradual reform. “Advocate” means ............... .

a. demand b. realize c. designate d. support

. The money received by a business as a result of its trading activity is called ............... .

a. substance b. revenue c. investor d. commerce

. The most orderly pyramidal model is found in a(n) ............... .
a. organized crime operation b. army infantry division

C. university d. mafia family

e refers to the elevation of an individual to a position of greater authority,
responsibility or importance within a company.

a. Promotion b. Community c. Position d. Official

. A system or practice in which persons are hired and promoted on the basis of their ability
rather than other factors, is referred to as

a. merit b. expertise c. hierarchy d. line function

. The remoteness of markets in the public sector makes it difficult to assess the worth
of public administrative operations.

a. delegation b. efficiency C. commission d. boss

24. Public must consider public interest as a general guide for their actions.

a. ledgers b. numerators c. administrators d. occupations
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. The project is by a government grant.

a. financed b. inclined c. defrauded d. attended

. The function of preparing a series of events, within the constraints of time and resources and
also to achieve specific objectives refers to ............ .

a. line functions b. planning c. hierarchy d. consensus

. The manager him for stealing money from the bank. Later, he was arrested by
the police.

a. hired b. governed c. defrauded d. fired

. The superior- subordinate authority's relationship that extends from the top to the bottom
of the organization is called ............... .
a. span of control b. chain of command

c. unity of command d. line function

. In public bureaucracies, decision-making is founded on democratic participation, consensus,

and ............... .

a. profit b. efficiency c. rationality d. compromise

. The percentage of a sum of money charged for its use is called ............... .

a. inflation b. consumption c. interest rate d. income




