09 Pl OV g 50 82 0 o5 dnn 5o gl ylhod Sl 43 0¥ 1w Aoliduls 39015 (s
5_'|.|.i-.|.il:| jl.l.l:l.d:l Qo gntl il 515 g wilist 15 i ol gl il o :-_m\‘_\“,f,%’é:

Aaap oo |
ol ot (8132 (0295 ey 1S (@) she @ pua> Shaiag gl jo,a ’J’f'ﬁm

hdaneshjoo.ir |

s Fes w2 (4a0) y903T Yo REPO TRV-+ S N § R0 { WA K%
sl Goial 53 (5 bl (gL y1331 o3 0 5115 i grpalsTy (LT 3 i 39 O gt

9 bgale = NBIF ((1l155) (o359 poleg (o Co ool rg Pokeg (T Cam e (30132) (o053 Pokes (s S 3 i 38 W/ Shand i
AWWWYIY ol yoy9 5
70,5 solaiw! (g oo uuds plus’ 3l ool ol o B> (gl 0
Del \ Backspace ¥ Del , Print Screen .\

Caps Lock | Insert -¥ Insert . Backspace v

Tl plas 09290 JB SO (30,5 5L il =Y

Ctrl+P .¥ Ctrl+C .¥ Ctrl+v .Y Ctrl+O .

fags ol 31 b 1y a5 (slos fgi (g0 435 oI 51 ol by —F

Format . ¥ Print Preview -V Print .¥ Page Setup -\

Slp (Sl az wgd o zdad SLSL jab 4§y 00 S axiio S5 50 092 g0 OledMbl (59) » Ol pudi Slmsl 1 g —F
fudl oo yla5 0 )90 B8

St oolitwl BB g 00,456 Caws Sledbl 6 dan N

A olaiwl BB Ko a5 00g oolaul LB oais 0,58 ’;';l.c)Uol 5l san Y

Bl 1y, Caws 5l ledbl g e oo S Sledbl b5 sle,li8l e 5 5l eolazwl b - Y
Sl Caws jleaits o S wledlll - ¥

fuus oolaswl (551381 o 3 4z 3l 05g s yit 4z & (5 Ayl (5l tasl 0ld plxil 1) (5l 059 —O
POWER POINT . ¥ EXCEL .Y WORD .Y ACCESS .\

CoS (o0 4z cotamd 5 (59 3 51 Jgiiun 45 (gusaw I wuar (g aded ol (sl —F
IVEL S 54 Save s 45 File o 5l
A e bl |, Save as s au s File ggu 5l WY
WS e bl |, Rename s a5 File o 51 ¥

A e bl |, Save as s au s View gl - ¥

65,5 osliiwl lg7 (oo 2 A1AS 31 ST 1580 o 5 30 Suie Wiz zosr ool o8l gl Y

Max .¥ Count Numbers .Y Average ¥ Sum .\

hdaneshjoo.ir

P o i e | PAY i e V1 /1)) PV 4
hdaneshjoo.ir gl Jlwod s3I (wlit JU' g (il U 593 Pl O gu Aigod ol (99 ¥ 59 o9



www.hdaneshjoo.ir
http://hdaneshjoo.ir/

35 PL O g 0303 @2 10 s dal o sniiifd oot il & ¥ 1w dolidenly 39013 (&1
a5t sl " s ol alsmiiols N2
R0 5 00 Giring gl in Z\

[ ]
|:| |.u:|.:l:|
gaa | ol o] (512 (295 bl y 16 2(8) e &y

W

hdaneshjoo.ir ot et it (609) gosT oo

sl Goial 53 (5 bl (gL y1331 o3 0 5115 i grpalsTy (LT 3 i 39 O gt

9 Ghigale = BN (ol 2195) (Lb)yg poleg (S ot e o)yg pokeg (S Co el 0lyol ) (o359 poleg (o Cun i 8 w3 WS/ (Swadni 4
AWWWYIY ol yoy9 5

03,10 3 328" ST 513530 35 33 3l3all5 brwgd' (2 odS )0y (sl i35 plos’ —A
9550 2leiS ) i g a3 0500 i BT Review . a5 5l sslin! -

View s ;0 Z00M 5 aiy38 5l ooliul - ¥ CtrlsHome sts ods 5l sslizal =¥

s a4z Wl 38,5 1,8 eoliiul 3 )90 (L0l Jgoyd 30 3,10 0925 (ol 40 (e & (b G 51 (S ST JusT jo A
Togu (o0 0018 g los

#VALU! ¥ #N/A Y #REF! ¥ #DIV/0!

Fogd (o0 ooliiwl axan sy jg) dsilo o ylaslow! Gledbl &3 jw z 50 (Gl au 35 plas 31 JusST 1381 045 yo Ve

Automatic .¥ Insert .Y Auto Fill .Y Fill .y

T0gu (o0 ooliwl s plus’ 31 0gl dlhao gl A5 2> w0 4SS (Gl « ST 51380 0 45 40 -

F5 .¥ F4 .Y F3 .Y F2

T g (o0 0oliiw! axiio sl aniil> (5 03Il judi (gl 4 35 olas 51 1Y

Sheet . «L; Page Setup o5 ¥ Margins  «t; Print Preview sis .\

Header/Footer ¢ «t;Page Setup &5 -f Margins s «t; Page Setup 55 ¥

S92 g0 OleMbl olod a5 widd 03105l juurs gl 495 @ b o b L ygtiw dgb o0 el ay 35 plas ( JouST 51580 0 5 50 -y
Tl yoiles LB QT )

Read View ¢ Zoom .Y AutoFill .v AutoFit .\
€33 ,5m0 JLT STy plas b JuusST 53 g0 8 G —IF
= .f $.¥ & .Y #

Tapd o0 lid g axio S lgne w () 00y axbio SO (5ilw 0 5 d (g 09 4y 35 plas’ —10
File|Save as Web Page v File|New|Workbook .1

S5 392y ST BB G e yd s Sl - ¥ File|Rename .¥

New Record s au;5 jl oolizul L -9

Silogil ol 4 59555 55 b > o T

Sslegil yob 99,65, 5l g5 pame 4 - F Saved“-‘-f.}f sloslainl b - ¥

hdaneshjoo.ir

F 51T i e Y i ————
hdaneshjoo.ir gl Jlwod s3I (wlit JU' g (il U 593 Pl O gu Aigod ol (99 ¥ 59 o9

AR RYATIRAL AT



www.hdaneshjoo.ir
http://hdaneshjoo.ir/

09 Pl OV g 50 82 0 o5 dnn 5o gl ylhod Sl 43 0¥ 1w Aoliduls 39015 (s
5_'|.|.i-.|.il:| jl.l.l:l.d:l Qo gntl il 515 g wilist 15 i ol gl il o :-_m\‘_\“,f,%’é:

Aaap oo |
ol ot (8132 (0295 ey 1S (@) she @ pua> Shaiag gl jo,a ’J’f'ﬁm

hdaneshjoo.ir ey 5ot ik () T ol |

0:@}:3 “.:'w.. “:09',&0‘4&3
sl Goial 53 (5 bl (gL y1331 o3 0 5115 i grpalsTy (LT 3 i 39 O gt

3 Ghigele = BF (l,0193) (o359 poleg (St Cont ieoidng pole g (It Cont 5 1301 ) 5059 poles (siuts o i 3 39 WS/ (Shwand &l
AWWWYIY ol yoy9 5
Tog% (o0 oo liiw! ST 0010 sl 50 ool il (slad 595 ) Cau j (gl au 35 plas’ 1Y
File|Print|Pages From. .¥ File|Print|All .y

File|Print Preview .¥ File|Print|Selected Records v

WS (08 oo byl 4 )0 45 (aeo,e5 ) Gemima sl 1A
29 oo oolizwl Filter by Form g auss 5l
Kgd e adlol query 4, Design sl s ks )9e slaals - ¥
D oo i a3 )90 Ald o 5 ceend ,o Criteria o e ol o NOt e - ¥

259 oo ol a5 550 Ald () Crad y3 CHItENTA 65l (315 55 (5,Laxd OR e - ¥

F59u (o0 ooliiw! jaliio az 4y yild ST (g 0010 oL Ho 11
Jsu oo )68 ) 6 aen Lioles )
Al o3 ool Ol jolae 4 Y
os,55 ) Slgime poss gl - ¥

s [l 1) 51503550 Lyl 3 a8 w055, Gtaled gl Y

139 (o0 plonil (Aol po ax Conl 99290 45 (50,8 3 0315 (43,5 3,19 9 (0,5 3L Iy T
S SST s a5 90 058 (59, Sl (SIT)
oS oo ol |, Design a8 w5 Ol 1 i oyge 08 - Y
AutoForm DataSheet ;l colizul L ¥

Form Wizard ;l eslizul b - ¥

39 (o0 ool (pumnST 51381 035 )0 (5135 (5 dmtd gl 4 35 plas 51 -1

Query Design . ¥ New Design .Y Form Design .Y Report Design .\

TASS 050 Wilgh (o0 095 40 1y G polio dx Ol a5 CUurrency s osls g4 31 gudid 51 ST 0315 sBGL 4o —¥Y

o oSe g pglas ¥ Slagl g g, - T olael Y S )
hdaneshjoo.ir
F Y axio 1YY bl IRNIRRTRYNS

hdaneshjoo.ir gl Jlwod s3I (wlit JU' g (il U 593 Pl O gu Aigod ol (99 ¥ 59 o9


www.hdaneshjoo.ir
http://hdaneshjoo.ir/

35 PL O g 0303 @2 10 s dal o sniiifd oot il & ¥ 1w dolidenly 39013 (&1
a5t sl " s ol alsmiiols N2
R0 5 00 Giring gl in Z\

[ ]
|:| |.u:|.:l:|
gaa | ol o] (512 (295 bl y 16 2(8) e &y

W

thI'IESthD.II' PR e bt (4089) 03T PR Y3 bt g Shasd

sl Goial 53 (5 bl (gL y1331 o3 0 5115 i grpalsTy (LT 3 i 39 O gt

9 Ghigale = BN (ol 2195) (Lb)yg poleg (S ot e o)yg pokeg (S Co el 0lyol ) (o359 poleg (o Cun i 8 w3 WS/ (Swadni 4
AWWWYIY ol yoy9 5

Feublds o8 5> oo 59y Ol (o0 4935 IS 3l ool b oy gr oy HI381 o5 5o Y

Slide Show . ¥ Movements .Y Animations .¥ Transitions .\
Sl iy 0l (oS 35 SRS oIS b &yl G (ggmimmer WOT 1581 0 55 50 —YF

ALT+F .¥ CTRL+D .Y CTRL+F .¥ CTRL+O .\
03,5 Wb ax Hlog08 SO Bdo gl T

Del wass 0,88 (loges Slsel - ¥ Hide Chart ¢ ay ;5 5l eslatl ¢ lages ol -

ails o 50 (s loged a5 gaaz b obul - F oud plxl =150 03,5 Undo ¥
€3 ,5 8Ll wdlwl SQ @ 1) g rgai (g (0 4gRs V7

View|Picture ¥ File|Drawing ¥ File|Picture .Y Insert|Clip Art .
03,5 oolisiwl olg o0 9ulS plas 51 Liules LL 31 Jub Slide Show sles ws sl —YY

Esc -f Space ¥ Page Down .Y End

i o0 00 laiuw! HRK30 Canmnd ay (4] JUEI g cownd 31 cyio BA> (gl g Al 35 plas YA
Paste ... ,Copy lul .Y Paste ... ,Cutlazl
CtrliC s 5 CtrleX 5l oslial - ¥ Del ... ;Paste luzl ¥
0094 o0 ooliiwl HEIP 150 51 jgliie an & —Y4
)0 1y Lo Lawgs oad slowl bl 5l oolitul wad a5 Sl 5 sleial, sl -
ool L3l (65 o oot 4 5l Lo 0y ST Y
ouds sl bl bz 5l oDl jslaie ay -V

oo ol adgy SLIS 5l oMbl jelaie oy - ¥

FaigSar ol o lgzr 51 0,5 WBL1 513905 Sy g (o0 b ydhasl Sy 41 LT ¥

Chart s a5 View s 5l ealy ¥ Chart s a5 Design sew 5l als -
D5 899 Sl i pus - ¥ Chart s a5 Insert gg jlaly Y
hdaneshjoo.ir
1PRY gl 1ode /1011 P10 ot

F ) F axio

hdaneshjoo.ir gl Jlwod s3I (wlit JU' g (il U 593 Pl O gu Aigod ol (99 ¥ 59 o9


www.hdaneshjoo.ir
http://hdaneshjoo.ir/

