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Check the right answer. Only one choice is correct.
1- The classification of employees is based on their degree and experience. The underlined

word means ........... .
a) grouping b) consideration ¢) downsizing d) commission
2- The company decided to hire two more ........... to work with the new machines.
a) techniques b) crafts c¢) employees d) affairs
3- Nobody understand the ........... word of the director.
a) jobless b) elusive c) aggressive d) functional
4- She has a(n) ........... mind. She has written many imaginative books and stories.
a) influential b) creative ¢) inductive d) essential
S- The boss tries to give more ........... to the personnel to work harder.
a) generation b) management c¢) inducement d) intuition
6- The factory plans to ........... four new kitchen utensils.
a) produce b) product c) productive d) productively
| 7- Just those having high ........... will be employed.
a) circumstance  b) chairman ¢) division d) aptitude
8- I have many ........... to do; so I cannot accept any other project.
a) experiences b) investments c) arrangements d) commitments
9- The car ........... plans to increase its products and services.
} a) authority b) manufacturer c) costumer d) production
10- The teacher ........... the lesson to us in simple words.
a) conveyed b) detected ¢) continued d) arranged
11- The two companies work ........... to produce more satisfactory goods.
a) cooperate b) cooperation c) cooperative d) cooperatively
12- The workers can ........... their goals if they insist on their claims.
a) require b) develop c) achieve d) provide
13- He has good knowledge in different ........... and fields.
a) domains b) characters ¢) plans d) firms
14- T have diverse interests in business. The underlined word means ........... .
a) concert b) different ¢) complete d) qualified
15- She is working on the ........... of a new idea.
a) rudiments b) sanitations c) arguments d) industries
16- Without seeing his work, the ........... of his ability is impossible.
a) conclusion b) evaluation ¢) administration d) corporation
17- The first and foremost ........... of administration is people.
a) coverage b) activity ¢) ingredient d) condition
18- Public simply means the ........... of a town, country, state or country.
a) departments b) procedures c) citizens d) nation
19- He likes to follow a fixed ........... in his work.

a) decision b) division ¢) routine d) statement
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ZU- L A0 YOU .ecvennrene now long this project will last?

a) communicate b) estimate c) approach d) recognize
21-1........... an old friend while I was crossing the street.

a) encountered b) calculated ¢) provided d) managed
22- The manger should behave ........... in directing the company.

a) decide b) decision ¢) decisive d) decisively
23- That matter is so ........... that needs no special attention.

a) important b) essential ¢) natural d) trivial
24- Our decision may be ........... emotions, or reasoning or by both.

a) combined b) influenced ¢) recognized d) established
25- Operating decisions are routine and ........... by nature.

a) repetitive b) inventory ¢) compiling d) secondary
26- Making decision under the condition of ........... is difficult.

a) information b) reliability c) certainty d) ambiguity
27- The manger gave the hard working workers one million bonus. The underlined word

means ........... .

a) purpose b) motive ¢) reward d) position
28- If you work more carefully, you can certainly get a ........... .

a) personality b) discussion c) familiarity d) promotion
29- The srike was caused by dismissal of some words. The underlined word means ........... .

a) coaching b) motivation c) leadership d) discharge
30- I used to refrain all my money in bank. The underlined word means ........... .

a) examine b) keep ¢) combine d) approve
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