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1-The nature or character of a particular person is called........ .

1. skill 2. mind 3. Knowledge 4. personality

2-The company is in a poor financial situation. ‘Situation’ means.......

1. condition 2. calculation 3. consumption 4. coordination
3-The manufacturing management told that ......... shuold become more efficient.
1. productive 2. productively 3. production 4. to produces

4-As a matter of fact, rules in science are so rigid and final that they are not called rules at all, but...

1. roles 2. rails 3. laws 4. fails
5-He is extremely ....... in his approach to his job.

1. professional 2. profession 3. professions 4. professionally
6-The bank ...... refused to lend him more money.

1. manage 2. manager 3. managerial 4. managerially

7-The assembly-line worker died in the.......of his duty.

1. perform 2. performs 3. performed 4. performance

8-t is absolutely vital that the matter is kept secret. ‘Vital’ means....... .

1. usual 2. necessary 3. unusual 4. unimportant

9-The two employers are cooperating on this project. ‘Cooperating’ means....... .

1. isolating 2. not working 3. working together 4. working alone

10-Public administration is the process of implementing those diverse values in our complex and
ever-changing society and therefore plays an important role in the daily life of all citizens.
‘Implementing’ means....... .

1. doing 2. failing 3. breaking 4. returning

11-1t was a sheer knowledge of the decision making process. ‘Sheer’ means....... .

1. accurate 2. complete 3. inaccurate 4. incomplete
12-He gave me a ....... reply.

1. decisive 2. decide 3. decides 4. decisively
13-The Red Cross is a{n) ....... which helps people all over the world.

1. process 2. recreation 3. cooperation 4. organization
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14-The ....... of the group is the manager’s responsibility.
1. safe 2. safer 3. safety 4. safely

15-Performance ......... on three factors: ability, environment, and motivation.
1. implies 2. derives 3. escapes 4. depends

16-After management has made plans, created a structure, and hired appropriate personnel,
someone must .... the organization.

1. leads 2. lead 3. tolead 4. leading

17-His directing or managing lacks imagination. ‘Imagination’ means....... .

18-The third ingredient of administration is interaction. ‘Interaction’ means....... .

1 eyl 2 L 3. sl 4 it

19-The new employee has no sense of responsibility. ‘Responsibility’ means...... .

1. cysgame 2. ong e 3. corosS 4 gy

20-His intrinsic rewards make him do a new project. ‘Intrinsic rewards’ means....... .

1. Ggys gla ilsly 2. Saym sl sy 3. Al ol 4. s sl
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